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Name:
Period:
Purpose:

Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Moye Date : 14-Jun-24

From 16-May-24 To 15-Jun-24 Place: Nantong

Visit Nantong Redcotton

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

Date >

EXPENSE Place >

May 16 - Jun. 15

Nantong

Airfare

Airport tax

Trainfare

Car rental (Taxi)

Parking

Tolls

(for May 16~ Ju

n. 15 Gasoline)

Gasoline

RMB511:42

Breakfast

Lunch

Dinner

Drink

Hotel

Subway {(MTR)

Bus

Telephone

Adjustment

RMB0.58

Sub-total :

RMB512.0

Page 1 ~ Sub Total :

Exchange Rate :
RMB 512

Signed :

Approved by:

RMB512.0

HKD 1 =
10,924 =

RMB0.9240
HKD554.00

Moye

Total expense (HK$) :

$554.00

Less advance (HK$) :

Due to company {HK$) :

Due fo staff (HK$) :

Management

part of Check# 006550

Date : 14-Jun-24

$564.00

Date : S é e ”24/ :




DATE:

Global Direct CPG Ltd

Travel Expenses Invoice

MAY 16-JUN 14,2024

PLACE:

TOTAL EXPENSE(RMB):GASOLINE:RMB511.42

BB NO.:

PURPOSE:

FACTORY:REDCOTTON
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Carmen Fung

B Carmen Fung [carmenf@globaldirecicpg.com]

FEEE: 20245THIA R 1120

Wl 'Aprilc@besthrands.com’

Bl Tkki Chang'

EH:  Check# 006550

= 006550 - Cash (Salary + China Ttaveling Exp. + Insurance + Bank Charge).pdf

Hi April,

Here is the check copy (# 006550 / HKD7,865) + following is the breakdown for your
record. We uploaded it in FTP also.

Moye’s June Salary : RMB5,500.-
June Insurance : RMB1,200.-
China Travelling Expenses : RMB512.-

Total amount is (RMB7,212 / 0.924) + HKD60 Remittance Handling Fee = HKD7,865.00

Thanks.
Ikki Chang / Carmen Fung

7/3/2024



