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Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Name: Kyle Zhu Date : 15-Jul-24
Ningbo / Hongtang / Hengxi / Ninghai /
Yuyao / Donggiao / Fenghua / Beilun /
Period: From 18-Jun-24 To 12-Jul-24 Place: Jinhua/ Yuniong
Purpose:  Inspect products

Fill in dates and places at the head of sach column, and the amount spent below. ATTACH ALl RECEIPTS

Date > | Jun.18-19 | Jun. 21 Jun. 24-26 | Jun. 28 Jul. 4-6 Jul. 8-9 Jul. 12
Ningbo / : Ningbo / Ningbo / .
Hongtang /|  Ninghai Yuyao [?l ingoo / Fenghua/ | Beilun/ Ningbo /
; onhgqiao : . Yunlong
EXPENSE Place >| Hengxi Hengxi Jinhua
Airfare
Airport tax
Trainfare
Carrental (Taxi)
Parking
Tolls RMB15.07] RMB58.90] RMB90.96 RMB158.65
Gasoline RMB250.00| RMB303.59| RMB500.00| RMB200.00] RMB700.00{ RMB900.00| RMB200.00
Breakfast
Lunch
Dinner
Drink
Hotel
Subway {MTR)
Bus
Stationery
Telephone
Adjustment RMB0.83
Sub-total :|[RMB265.20 JRMB362.49 [RMB590.96 |RMB200.00 |RMB700.00 JRMB1,058.65 {RMB200.00
Page 1 ~ Sub Total : RMB3,378.00 Total expense (HK$) : $3,668.00
Less advance (HK$) :
Due to company (HKS$) :
Exchange Rate : HKD 1 = RMBO0.9210 Due to staff (HK$) .
RMB 3,378 /0.921 = HKD3,668.00 part of Check# 006591 $3,668.00
Signed : Kyle Date 15-Jut-24
Approved by: /{ i Date )5 ) ’2,(][
Management
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Carmen Fung

EFHE:  Carmen Fung [carmenf@globaldirecicpg.com]

FEEER: 20457 A3CH BT 14114

Wik Aprilc@bestbrands.com'

B 'ikkic@globaidirectepg.com’

FH: Checkd# 006591

g 006591 - Cash (Salary + China Traveling Exp. + Insurance + Bank Chatge).pdf

Hi April,

Here is the check copy (# 006591 / HKD13,337) + following is the breakdown for your
record. We uploaded it in FTP also.

Kyle's July Salary : RMB7,650.-

July Insurance : RMB1,200.-

China Travelling Expenses ;: RMB3,378.-

Total amount is (RMB12,228 /0.921) + HKD80 Remittance Handling Fee = HKD13,337.00

Thanks.
Ikki Chang / Carmen Fung

7/30/2024



