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Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Name: Moye Date : 15-Jul-24
Period: From 16-Jun-24 To 15-Jul-24 Place: Nantong
Purpose:  Visit Nantong Redcotton

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

Ao

Approved by:

Management

Date > |Jun. 16 - Jul. 15
Nantong
EXPENSE Place >
Airfare
Airport tax
Trainfare
Car rental {Taxi)
Parking
Tolls lfor Jun:18: Jul. 15 Gagoline)
Gasoline RMB536:92
Breakfast
Lunch
Dinner
Drink
Hotel
Subway (MTR)
Bus
Telephone
Adjustment RMB0.08
Sub-total :] RMB537.0
Page 1 ~ Sub Total : RMB537.0 Total expense (HK$) : $583.00
Less advance (HK$) :
Due to company (HK$) :
Due to staff (HK$) :
part of Checkd# 006594 $583.00
Exchange Rate : HKD 1 = RMB0.9210
RMB 537 /0.921= HKD583.00
Signed : Moye Date : 15-Jul-24

Date :

-0y
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DATE:

PLACE:

Global Direct CPG Ltd

Travel Expenses Invoice

JUN 15-JUL 15,2024

TOTAL EXPENSE(RMB):GASCLINE:RMB536.92

BB NO.:

PURPOSE:

FACTORY:REDCOTTON
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H1/1

Carmen Fung

B Carmen Fung [carmenf@globaldirectcpg.com]

B 202457 H30H2HI 14:15

Wit 'Aprilc@bestbrands.com'

B4 'Tkki Chang

FE:  Checkd 006594

b5 006594 - Cash (Salary + China Traveling Exp. + Insurance + Bank Charge).pdf

Hi April,

Here is the check copy (# 006594 / HKD7,918) + following is the breakdown for your
record. We uploaded it in FTP also.

Move’s July Salary : RMB5,500.-
July Insurance : RMB1,200.-
China Travelling Expenses : RMB537 .-

Total amount is (RMB7,237 / 0.921) + HKD80 Remittance Handling Fee = HKD7,918.00

Thanks.
Ikki Chang / Carmen Fung

7/30/2024



