Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Name: Au Yeung Cheuk Ho Date : 20-Aug-24
Period: From 13-Jan-24 To 15-Jan-24 Place: Hong Kong/ Shenzhen / Chaoshan / Guangzhou
Purpose: To Fty : Ningbo Winco

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

Date > | 13-Jan-24|13-Jan-24| 15-Jan-24 | 15-Jan-24
EXPENSE Place > Hong Kong| Chaoshan | GuangzhoujHong Kong
Airfare
Alrport tax
Trainfare RMBS509.0 | RMB393.5
Carrental (Taxi) RMB120.0 | RMB100.0
Parking {no receipt) |(noreceipt)
Tolls
Gasoline
Breakfast {no receipt) |{no receipt)
Lunch RMB50.0 | -RMB60.0 :
Dinner RMB100.0 |:"RMB80.0
Drink (ho receipt) [(no recelpt)
Hotel RMB958.0
Telephone (IDD) {for Jan. 13-15 Hotel)
Subway {(MTR) "HKDA47.00
Bus ‘HKD10,00 (no receipt)
Car rental {noreceipt)
Sub-total :] HKD10.00| RMB779.0 |RMB1,691.56 | HKD47.00
Page 1 ~ Sub-Total : Total expense (HK$) : HK$2,661.95
HKD Total : HKD57.00 Less advance (HK$) :
RMB Total : RMB2,370.50 Due to company (HKS) :
Due to staff (HK$) :
Exchange Rate ; HKD 1 = RMB0.§100
RMB 2,37050 /0.81= HK$2604.95
\ ,
%)«”‘x/
Signed : 2 Date 20-Aug-24
Approved by: /{;‘f L Date 2.0 - é’ A
Management
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Name:

Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Au Yeung Cheuk Ho

Period: From

17-Jan-24

To

18-Jan-24

Place: Hong Kong/ Shenzhen ! Guangzhou / Macming / Shantou

Date : 20-Aug-24

Purpose:

To Fty : GD Light

Fill in dates and places at the head of each column, and the amount spent below. ATTACH AlL RECEIPTS

Date > | 17-Jan-24| 17-Jan-24 | 18-Jan-24 [ 18-Jan-24

EXPENSE Place > Hong Kong| Maoming | Guangzhou|Hong Kong
Airfare
Airport tax
Trainfare RMB1,003.5 | RMB385.0
Car rental  (Taxi) | HKD76.40f RMB80.0 | RMB130.0
Parking {no recéipt) [(no receipt)
Tolls
Gasoline
Breakfast (no receipt) | “RMB50.0 |(no receipt)
Lunch RMB45.0 | ' RMB70.0 [(no receipt)
Dinner RMB100.0
Drink (no receipt)
Hotel RMB487.0
Telephone (IDD) (for Jan. 17-18 Hotel) =
Subway (MTR) HKD47.00
Bus - HKD8.00 {no receipt)
Car rental (no‘receipt)

Sub-total ;| HKD84.40]RMB1,228.5 |RMB1,122.0 | HKD47.00 ‘
Page 1 ~ Sub-Total : Total expense (HK$) : HK$2,714.37
HKD Total : HKD131.40 Less advance (HK$) :
RMB Total : RMB2,350.50 Due to company {(HK$) :
Due to staff (HK$) :
Exchange Rate : HKD 1 = RMB0.9100
RMB 235050 /0.91= HK$2582.97
i
1i\\\/\.__.-»"“s
Signed : | Date 20-Aug-24
Approved by: el Date LG - 5 -~ z//‘“]/’
Managerént !
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Name:
Period:
Purpose:

Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Au Yeung Cheuk Ho

From

25-Jan-24

To

To Fly ;| Well

Date ; 20-Aug-24

Place: Hong Kong/ Yangjiang

Fill In dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

Date > |25-Jan-24|25-Jan-24

EXPENSE Place > Hong Kong| Yangjiang
Airfare
Airport tax
Trainfare RMB775.6
Carrental (Taxi) |HKD111.70{ RMB100.0
Parking {no receipt)
Tolls
Gasoline
Breakfast (no receipt)
Lunch RMBB0.0
Dinner
Drink
Hotel
Telephone (IDD)
Subway (MTR)
Bus HKD10.00
Car rental {no receipt)

Sub-total :JHKD121.70| RMB935.5 |
Page 1 ~ Sub-Total : Total expense (HK$) : HK$1,149.72
HKD Total : HKD121.70 Less advance (HK$) :
RMB Total : RMB935.50 Due to company (HK$) :
Due to staff (HK$) :
Exchange Rate HKD 1 = RMB0.9100
RMB 93550 /091= HK$1,028.02
i"g\(
Signed : é{ Y ) Date 20-Aug-24
9
o IR L

Approved by: K T Date -t 5 /L/

Managemént
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Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Name: Au Yeung Cheuk Ho Date : 20-Aug-24

Period: From  29-Jan-24 To 29-Jan-24 Place: Hong Kong / Chaoshan

Purpose: To Fty . Ningbo Winco

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

Date > | 29-Jan-24| 29-Jan-24

EXPENSE Place > | 70"9 Kong| Chaoshan

Airfare

Airport tax

Trainfare RMBG628.5
Car rental  (Taxi) RMB100.0
Parking (no receipt)
Tolls

Gasocline

Breakfast {(no receipt)
Lunch S RMB80.0
Dinner

Drink RMB30.0
Hotel {no receipt)

Telephone (IDD)

Subway {MTR)

Bus HKD20.00

(no feceipt)

Sub-total :] HKD20.00] RMB838.5 |

Page 1 ~ Sub-Total : Total expense (HK$) : HK$941.43
HKD Total : HKD20.00 Less advance (HK$) :
RMB Total : RMB838.50 Due to company (HK$) :
Due fo staff (HKS$) :
Exchange Rate ; HKD 1 = RMBQ.9100

RMB 83860 /0.91= HK$921.43

i
i
A
Signed : §{<\-/’4 Date 20-Aug-24

Approved by: /‘(;ww*\, Date 20 - g o 4/
f

Managerant
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