Global Direct CPG Ltd

Other Expenses Reimbursement Form

Date

23-Nov-24

To

10-Dec-24

Name: Shirley
Period: From
Purpose:

Office Expenses & Telephone Charge

Place: Jingjiang

: 9-Dec-24

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

Date > Nov. 23 Nov. 30 Dec. 2 Dec. 3 Dec. 7 Dec. 9 Dec. 10
|_EXPENSE Place >
Water Cost RMB220.00
Copy Paper RMB290.00 RMB155.80
Stationery RMB2.003.32 RMB66.24
Water Machine RMB349.00
Schedule Book RMB120.64
| Signet RMB49.40
Correction Fluid RMB29.60
Power Extension Socket RMB139.80
TV Installation Cost RMB350.00
Recruitment Cost RMB478.00
Telephone RMB100.00
(for Nov_16-Dec_15 Telephone)
Sub-total :} RMB220.00 | RMB290.00 | RMB2.003.32 | RMB449.00 [ RMB66.24 RMB845.24 | RMB478.00
Total : RMB4,351.80 Total expense (RMB) : RMB4,351.80
Less advance (RMB) :
Due to company (RMB) :
Due to staff (RMB) :
Signed : Shirley Date
Approved by: Date
Management
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE: lov 23-Nov 30, 202 BB NO.:
PLACE: PURPOSE Office Expenses
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE: Dec 2-Dec 3.2024 BB NO.:
PLACE: PURPOSE Office Expense, Telephone Charge

TOTAL EXPENSE(RMB):RMB2,103.32 FACTORY:
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE:Dec 3-Dec 7,2024
PLACE:

TOTAL EXPENSE(RMB):RMB415.24

BB NO.:

PURPOSE Office Expenses

FACTORY:
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE:  Dec, 9, 2024

PLACE:

TOTAL EXPENSE(RMB):RMB495.24

BB NO.:

PURPOSE Office Expenses

FACTORY:
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE:  Dec, 9, 2024 BB NO.:
PLACE: PURPOSE Office Expenses
TOTAL EXPENSE(RMB):RMB828 FACTORY:
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