Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Name: Wu Kit Man Date : 25-Dec-24
Period: From 29-Oct-24 to 01-Nov-24 Piace: Jingjiang

Purpose: Kitman to Jingjiang Office

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

EXPENSE Date > Oct. 29 Qct. 30 Nov. 1 Nov. 1

Place >

Airfare HK$927.00 HK$927.00

Airport tax

Trainfare

Car rental (Taxi) HK$322.00] CNY 278.24 |  HK$302.00 | CNY 259.11

Parking

Tolls

Gasoline

Breakfast

Lunch

Dinner

Drink

Hotel CNY 2,223.00

Telephone {IDD)

Subway (MTR)

Bus
Car Parking
Sub-total ;]  HK$1,249.00] CNY 278.24 | HK$1,229.00 | CNY 2,482.11

Total expense (HK$) : HK$5,511.00
Less advance {HK$) :

Exchange Rate : HK$10C / CNY 91.00 Due to company (HK$) :
Due to staff (HK$) : HKD 5,511.00

/’/
Signed : / s Date
‘f
Approved by: Date
Management

admin/from01/JulCe




2024111 Pagel,

Home?2 Suites by Hilton Jingjiang
Binjiang New Town

INFORMATION INVOICE
| LikEn
Guest Name/EREE EE3TTR CRS No./HhFi T2 00127425020101
Share/EHEA Res.No./FiJ%S8 RO1001250000013894
Room No./EfS5 1911 Bill No./Fa 8 B01001250000017640
Arrival Time/3EHE 2024/10/30 0:41:37 Operator/iB{ER HT125030
Departure Time/BREHA 2024/11/1 12:00:00 Print Time/{TEDRIE 2024/11/1 5:42:14
Company/ 25 & Agent/th{iEfTiE FRREM&
Date/EHE Description/IiE Reference/@it Room No/HE Debit/ilil  Credit/i§8
2024/10/29 o~y ) 1911 741.00
2024/10/30 BE-S5 1911 741.00
2024/10/31 BE-ER 191 741.00
2024/11/01 {RE-EPOS 1911 222300
¥2223.00 ¥2223.00
Balance/S$:5: ¥0.00

| agree that my liability for this bil is not waived and agree to be held personally liable in the event that the indicated person,company,or association fails to pay for any
part of the fuli amount of these charges.

FAREE DRRSITERENASE, FFEERAL. SRR AR EEGEER T | RELUEA.

By paying with a credit card not issued in China,your bank may convert the total amount paid in China into your home-currency.This conversion Is or may be subject fo
constant fluctuation between RMB and home currency;ibe hotel has no control over these conversions.

HERERNE ENERET S RO TS SIS RSB yE HMTRRIEET PR TEEER TR 2308 E , AR EEREeERs.

Breakfast and membership card will not be returned onee sold. The total amount includes tax and service charge.

BERSRFSHERARR. SRS SUnRsS.

Guest Signature/RESE
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Trip.com

Trip.com

Booking No. 36047689843
Date of Booking: 07:22, October 28, 2024 (GMT+8)

Receipt

Contact Info

Company name Global Direct CPG Ltd

Email ki***nw@globaldirectcpg.com

Passengers & Ticket Numbers

KITMAN WU 479-3569616356

Flights

Hong Kong - Nantong October 29, 2024 Economy class
Shenzhen Airlines ZH9086

Price Summary Amount
Fare HK$558.00
Taxes & Fees HK$369.00
Total (MasterCard (credit) 552343***69) HK$927.00

This receipt is automatically generated.



Trip.com

Trip.com

Booking No. 36061219059
Date of Booking: 18:20, October 29, 2024 (GMT+8)

Receipt

Contact Info

Company name Global Direct CPG Ltd

Email ki***nw@globaldirectcpg.com

Passengers & Ticket Numbers

KITMAN WU 479-6312811391

Flights

Wouxi - Hong Kong November 1, 2024 Economy class
Shenzhen Airlines ZH9095

Price Summary Amount
Fare HK$670.00
Taxes & Fees HK$210.00
Total (MasterCard (credit) 552343***69) HK$880.00

This receipt is automatically generated.





