Name:
Period:

Purpose:

Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Wu Kit Man Date : 25-Dec-24

From 24-Nov-24 to 28-Nov-24 Place: Jingjiang

Kitman / lkki / Julia / Michaetl to Jingjiang Office

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

EXPENSE Date > Nov. 24 Nov. 27 Nov. 27 Nov. 28 Nov. 28
Place >

Airfare HK$6,704.00 HK$1,756.00 HK$2,254.00

Airport tax

Trainfare

Car rental (Taxi) HK$302.00

Parking

Tolls

Gasoline

Breakfast

Lunch

Dinner

Drink

Hotel CNY 4,844.92 CNY 722.16

Telephone (IDD)

Subway (MTR}

Bus

Car Parking

Sub-total :]  HK$7,006.00 HK$1,756.00 | CNY 4,844.92]HK$2,254.00 | CNY 722.16

Total expense {HK$) : HK$17,134.00
Less advance (HK$} :

Exchange Rate : HK$100 / CNY 91.00 Due to company (HKS) :
Due to staff {HK$) : HKD 17,134.00

/
Signed //”\M_)" T Date
Approved by: Date
Management

admin/from01/JulCe
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Home2 Suites by Hilton Jingjiang
Binjiang New Town

INFORMATION INVOICE
iR
Guest Name/EENRE BB CRS No./fhRERTE 00130078890101
Share/FHEA Res.No./FiJ$E R01001250000016258
Room No./BHESHE 1007 Bill No./GepE B0O1001250000020470
Arrival Time/BIERE 2024/11/27 124945 Operator/iRiER HT125026
Departure Time/BENIE 2024/11/28 14:00:00 Print Time/{TEOHE 2024/11/28 13:27:58
Company/2\5 & Agent/hRfiE{TH HBRHBEM&
Date/EUi8 Description/IRE Reference/&iE Room No/B8 Debit/i§%  Credit/fi:
2024/11/27 B-a% 1007 361.08
2024/11/27 BiE-a8 1008 361.08
2024/11/28 $B-EPOS 024618 1007 72216
¥722.16 ¥722.16
Balance/$:5: ¥0.00

i agree that my lability for this bili is not waived and agreé to be held peesonally Hable in the event that the indicated person,company,or association fails to pay for any
part of the full amount of these charges. )

TAFE HAMRRRIBNASE, FEERAL. ATE RAS RS SIRER R , SE L,

By paying with a credit card not issued in China,your bank may convert the total amount paid in China into your home-currency.This conversion is or may be subject to
<onstant fluctuation between RMB and home cumrency;the hotel has no conirof over these conversions.

HEPERIRNE RGN, ST R S ST EEET |, HIRZ T R TRToOAN R , REEESSarsER.

Sreakfast and membership card will not be returned once sold. The total amount indudes tax and service charge.

SEFARESHERLRE. S50 &=,

Guest Signature/EREE

TRl Fas; Fmall
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Home2 Suites by Hilton Jingjiang
Binjiang New Town

INFORMATION INVOICE

£Eikea |
Guest Name/EEBHERE 5K CRS No./hfHiT= 00129802870101
Share/B{EA Res.No./fRiJegsS R01001250000016003
Room No./EESi5 1007 Bill No./lfea s B01001250000020179
Arrival Time/FI[EHIE 2024-11-24 17:09:25 Operator/iR{ESR HT125026
Departure Time/E[ERS 2024-11-27 12:49:18 Print Time/}TENRSE 2024-11-28 13:26:52
Company/2 8 & Agent/MfiR{Tit FHIRIAERI&
Date/HH8 Description/TiE Reference/#§iX Room No/fS  Debit/ili#  Credit/{us
2024/11/24 {REX-EPOS 1007 4844.92
2024/11/24 SR 1007 390.79
2024/11/24 EE-SE 1010 390.79
2024/11/24 -k 1012 390.79
2024/11/24 S 1008 390.79
2024/11/25 BE-sH 1007 410.22
2024/11/25 BE-SF 1010 410.22
2024/11/25 B&E-Sf 1012 410.22
2024/11/25 BR-SH 1008 410.22
2024/11/26 BE-aft 1007 410.22
2024/11/26 o 1010 41022
2024/11/26 BE-a 1012 410.22
2024/11/26 BE-S8% 1008 410.22
¥4844.92 ¥4844.92
Balance/$:85: ¥0.00

| agree that my liability for this bill is not waived and agree to be held personally liable in the event that the indicated person,company,or association fails to
pay for any part of the full amount of these charges.

FAREX LRRIRIB NS, FHESXAL. LEHEE RIS, A S,

By paying with a credit card not issued in China,your bank may convert the total amount paid in China into your home-currency.This conversion is or may
be subject to constant fluctuation between RMB and home currency;the hotel has no control over these conversions.

R EESNR SRR, E{ﬁﬂﬁé‘%ﬁiﬁﬁﬁﬁ&%ﬁh&fﬁﬁﬁ&@ﬁfﬁ, Bz TRGRURTRTZ TR, TEAESSHrEER.

Breakfast and membership card will not be returned once sold. The total amount includes tax and service charge.

FRREAF—RHER RS, SSUCARARSE.



Trip.com

Trip.com

Booking No. 36642909811
Date of Booking: 12:08, November 22, 2024 (GMT+8)

Receipt

Contact Info

Company name Global Direct CPG LTD

Email ki***nw@globaldirectcpg.com

Passengers & Ticket Numbers

HAU YIN WONG 479-3569875691

KITMAN WU 479-3569875692

KAM TSUI CHANG 479-3569875690

TSZ LUNG YAO 479-3569875693
Flights

Hong Kong - Wuxi November 24, 2024 Economy class

Shenzhen Airlines ZH9096

Price Summary Amount
Fare HK$4,556.00
Taxes & Fees HK$1,476.00
International Travel Insurance HK$672.00
Total (MasterCard (credit) 518542***04) HK$6,704.00

This receipt is automatically generated.



Trip.com

Trip.com

Booking No. 36727026035
Date of Booking: 20:50, November 25, 2024 (GMT+8)

Receipt

Contact Info

Company name Global Direct CPG LTD

Email ki***nw@globaldirectcpg.com

Passengers & Ticket Numbers

HAU YIN WONG 479-6314280343
KAM TSUI CHANG 479-6314280342
Flights
Wuxi - Hong Kong November 27, 2024 Economy class

Shenzhen Airlines ZH9095

Price Summary Amount
Fare HK$1,340.00
Taxes & Fees HK$416.00
Total (MasterCard (credit) 518542***04) HK$1,756.00

This receipt is automatically generated.



Trip.com

Trip.com

Booking No. 36754459059
Date of Booking: 18:07, November 27, 2024 (GMT+8)

Receipt

Contact Info

Company name

Email

Global Direct CPG LTD

ki***nw@globaldirectcpg.com

Passengers & Ticket Numbers

KITMAN WU
TSZ LUNG YAO

479-2356587136

479-2356587137

Flights

Wauxi - Shenzhen November 28, 2024
Shenzhen Airlines ZH9808

Economy class

Price Summary Amount
Fare HK$2,060.00
Taxes & Fees HK$108.00
Fuel surcharge HK$44.00
Card processing fee HK$42.00
Total (MasterCard (credit) 518542***04) HK$2,254.00

This receipt is automatically generated.






