Global Direct CPG Ltd
Oversea Travel Expenses Reimbursement Form
Name: Sabrina Date : DEC 16 2024-JAN 15,2025
Period: From DEC 16 2024 to JAN 15,2025 Place: redcotton,hongtai,rayshine yabi
Purpose: Visit redcotton,hongtai,rayshine yabi
Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS
Date > Dec. 28 Jan. 2 Jan. 3 Jan. 12 Jan. 13
HUANGGU| HUANGGUA
EXPENSE Place > WUXI ANG NG JIANGYIN [JINGJIANG
Airfare
Airport tax
Trainfare RMB325.00] RMB319.00
Carrental (Taxi)
Parking
Tolls RMB73.78 RMB54.22 RMB54.22
Gasoline RMB310.00 RMB1,285.00,
Breakfast (for Dec.16 to Jan.15Gasoline)
Lunch RMB60.00
Dinner
Drink
Hotel (for Dec.16-Jan.15 Telephone)
Telephone (IDD) RMB300.00
Subway (MTR)
Bus
Material
Express fee RMB19.80
Sub-total ;] RMB383.78 RMB385.00 RMB373.22| RMB54.22| rms1,604.80
Total RMB2,801.02 Total expense (RMB) : RMB2,801.02
Less advance (RMB) :
Due to company (RMB) :
Due to staff (RMB) :
Signed : Sabrina Date JAN 152025
Approved by: Date
Management
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE: DEC 16, 2024-JAN 15, 2025 BB NO.:

PLACE: PURPOSE:

TOTAL EXPENSE(RMB):GASOLINE:RMB 615.00  FACTORY: REDCOTTON, RAYSHINE, HONGTAI, YABI
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DATE:

Global Direct CPG Ltd

Travel Expenses Invoice

BB NO.:

DEC 16, 2024-]JAN 15, 2025

PLACE:

TOTAL EXPENSE(RMB):GASOLINE:RMB 670.00

PURPOSE:

FACTORY: REDCOTTON,RAYSHINE , HONGTAI YABI
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Gasoline: RMB350+RMB320=RMB670
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Global Direct C

PG Ltd

Travel Expenses Invoice

DATE: DEC 16, 2024-]JAN 15, 2025 BB NO.:

PLACE: PURPOSE:

TOTAL EXPENSE(RMB):GASOLINE:RMB 310.00 FACTORY: REDCOTTON, RAYSHINE, HONGTAT, YABI
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE: DEC 16, 2024-JAN 15, 2025

PLACE:

TOTAL EXPENSE(RMB):TOLLS:182.22

BB NO.:

PURPOSE:

FACTORY:RAYSHINE, YABI,METIA
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE:  DEC 16, 2024-]JAN 15, 2025 BB NO.:
PLACE: PURPOSE:
TOTAL EXPENSE(RMB):DINNER RMB 60.00 FACTORY: YABI
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE: DEC 16, 2024-JAN 15, 2025 BB NO.:
PLACE:  JINGJIANG-HUANGGANG PURPOSE:
TOTAL EXPENSE(RMB): TRAIN:RMB644.00 FACTORY: YABI
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE: DEC 16, 2024-]JAN 15, 2025 BB NO.:
PLACE: PURPOSE:
TOTAL EXPENSE(RMB):HOTEL:PHONE RMB300.00 FACTORY:REDCOTTON,HONGTAI,RAYSHINE,METIA,YABI
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Telephone Charge : RMB300
(from 16-Dec-2024 to 15-Jan-2025)
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Global Direct CPG Ltd

Travel Expenses Invoice

DATE: DEC 16, 2024-JAN 15, 2025 BB NO.:

PLACE: PURPOSE:

TOTAL EXPENSE(RMB).EXPRESS CHARGE RMB19.80 FACTORY:JINGJIANG HUANYU
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Express fee:RMBI9.8
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