
Name: Date :

Period: From          13/5/2014             to    17/5/201403-Dec-24 to 06-Dec-24 Place: 

Purpose: 

Fill in dates and places at the head of each column, and the amount spent below.  ATTACH ALL RECEIPTS

Date  > 十二月. 3 十二月. 5 十二月. 5 十二月. 6 十二月. 6

Place >

Airfare HK$2,469.00 HK$4,038.00 HK$1,615.00

Airport tax

Trainfare

Car rental (Taxi) HK$302.00

Parking

Tolls

Gasoline

Breakfast

Lunch

Dinner

Drink

Hotel HK$521.40 CNY 3,771.12

Telephone (IDD)

Subway (MTR)

Bus

Car Parking

HK$2,771.00 HK$4,559.40 HK$1,615.00 CNY 3,771.12

Exchange Rate : HK$100 / CNY 91.00

Signed  : Date

Approved by: Date

Management

Less advance (HK$) :

Global Direct CPG Ltd

      Oversea Travel Expenses Reimbursement Form

Kitman / Ikki / Julia to Jingjiang Office

Wu Kit Man 25-十二月-24

HKD 13,089.00

Sub-total :

EXPENSE

Jingjiang

HK$13,089.00Total expense (HK$) :

Due to staff (HK$) :

Due to company (HK$) :

admin/from01/Jul06





Trip.com
訂單編號：  1359033179245673
付款日期：  2024年12月5日 (UTC+8)

電子收據

客人資料

住客姓名 WU KITMAN

電郵 ki****nw@globaldirectcpg.com

訂單詳情

酒店 寧波華僑温德姆至尊豪廷大酒店
入住日期 2024年12月5日
退房日期 2024年12月6日
房間數量 1

價格詳情 金額

總額 HKD566.74

優惠 -HKD45.34

付款總額 (MasterCard（信用卡）****8969) HKD521.4

此收據為自動建立。

Ctrip.com (Hong Kong) Limited 持有香港旅行代理商牌照編號 352367



2

Trip.com

Booking No. 36780088179

Date of Booking: 08:35, November 30, 2024 (GMT+8)

Receipt

Contact Info

Company name Global Direct CPG LTD

Email ki***nw@globaldirectcpg.com

Passengers & Ticket Numbers

HAU YIN WONG 479-3569962307

KITMAN WU 479-3569962308

KAM TSUI CHANG 479-3569962306

Flights

Hong Kong - Wuxi

Shenzhen Airlines ZH9096

December 3, 2024 Economy class

Price Summary Amount

Fare

Taxes & Fees

HK$1,365.00

HK$1,104.00

Total (MasterCard (credit) 552343***69) HK$2,469.00

This receipt is automatically generated.

Ctrip.com (Hong Kong) Limited, HK Travel Agent Licence number 352367
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Trip.com

Booking No. 36866971891

Date of Booking: 18:21, December 5, 2024 (GMT+8)

Receipt

Contact Info

Company name Global Direct CPG Ltd

Email ki***nw@globaldirectcpg.com

Passengers & Ticket Numbers

HAU YIN WONG 479-2356738572

KAM TSUI CHANG 479-2356738571

Flights

Wuxi - Shenzhen

Shenzhen Airlines ZH9814

December 6, 2024 Economy class

Price Summary Amount

Fare

Taxes & Fees

Fuel surcharge

Card processing fee

HK$3,810.00

HK$108.00

HK$44.00

HK$76.00

Total (MasterCard (credit) 552343***69) HK$4,038.00

This receipt is automatically generated.

Ctrip.com (Hong Kong) Limited, HK Travel Agent Licence number 352367
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Trip.com

Booking No. 36866082419

Date of Booking: 18:24, December 5, 2024 (GMT+8)

Receipt

Contact Info

Company name Global Direct CPG Ltd

Email ki***nw@globaldirectcpg.com

Passengers & Ticket Numbers

KITMAN WU 781-2296148712

Flights

Ningbo - Shenzhen

China Eastern Airlines MU5243

December 6, 2024 Economy class

Price Summary Amount

Fare

Taxes & Fees

Fuel surcharge

Card processing fee

HK$1,509.00

HK$54.00

HK$22.00

HK$30.00

Total (MasterCard (credit) 552343***69) HK$1,615.00

This receipt is automatically generated.

Ctrip.com (Hong Kong) Limited, HK Travel Agent Licence number 352367




