Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Name: Wu Kit Man Date : 25-+Z=H-24

Period: From 17-Dec-24 to 19-Dec-24 Place: Jingjiang

Purpose:  Kitman / Julia to Jingjiang Office

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

EXPENSE Date >| +=R.17 |+=A.17| +=H.19 | +=A.19

Place >

Airfare HK$1,646.00 HK$1,406.00

Airport tax

Trainfare

Car rental (Taxi) HK$302.00

Parking

Tolls

Gasoline

Breakfast

Lunch

Dinner

Drink

Hotel CNY 1,444.32

Telephone (IDD)

Subway (MTR)

Bus
Car Parking
Sub-total ;] HK$1,948.00 HK$1,406.00 [CNY 1,444.32

Total expense (HK$) : HK$4,941.00
Less advance (HK$) :

Exchange Rate : HK$100 / CNY 91.00 Due to company (HKS$) :
Due to staff (HKS) : HKD 4,941.00

Signed : Date

Approved by: Date

Management

admin/from01/Jul06
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Homez2 Suites by Hilton Jingjiang
Binjiang New Town

INFORMATION INVOICE

“Ehicea
Guest Name/EEME 5iKZ CRS No./fhRfHiTS 00131863840101
Share/FEHEA Res.No./fRiJEg= R01001250000017808
Room No./FEE1S43 712 Bill No./Mep=S B01001250000022319
Arrival Time/EI[ERYE 2024-12-17 21:01:27 Operator/iZ{ESR HT125032
Departure Time/EiER 2024-12-20 12:00:00 Print Time/$TENESE 2024-12-19 16:52:44
Company/48) & Agent/shf gt RIS
Date/EIM Description/THE Reference/&§i# Room No/EE  Debit/ili#8 Credit/{d2
2024/12/17 EE-S% 712 361.08
2024/12/18 B&E-S% 712 361.08
¥722.16 0.00
Balance/5:50: 722.16

I agree that my liability for this bill is not waived and agree to be held personally liable in the event that the indicated person,company,or association fails to
pay for any part of the full amount of these charges.

FAREH LANKERENARE. HEEXAL. ATNHE FEEHKESRNERT, FIaLLEEm,

By paying with a credit card not issued in China,your bank may convert the total amount paid in China into your home-currency.This conversion is or may
be subject ta constant fluctuation between RMB and home currency;the hotel has no control over these conversions.

MARRES MR RIS RS, RFTITRERIGSI SERE &-RTHERSTE, SR CRSBR TR > SR, TERBREEHEEEPI.

Breakfast and membership card will not be returned once sold. The total amount includes tax and service charge.

BERSREFRUSHTER, SeNDSHIESS,

Guest Signature/EEES
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Home2 Suites by Hilton Jingjiang
Binjiang New Town

INFORMATION INVOICE

“ENkea
Guest Name/EEE HI5HK CRS No./thRFHTS 00131863830101
Share/F{EA Res.No./fRiJ$ES R01001250000017807
Room No./ElES#5 715 Bill No./HEp = B0O1001250000022318
Arrival Time/ZU[ERIE  2024-12-17 21:02:18 Operator/{R{ESR HT125032
Departure Time/EER 2024-12-20 12:00:00 Print Time/3TENEE) 2024-12-19 16:52:14
Company/48) & Agent/dfiRiTiE ERINERS
Date/EIE Description/IfiH Reference/&i¥ Room No/EE  Debit/ili## Credit/{J8:
2024/12/17 BEE-a%t 715 361.08
2024/12/18 EER-2 715 361.08
¥722.16 ¥0.00
Balance/5:&0: ¥722.16

| agree that my liability for this bill is not waived and agree to be held personally liable in the event that the indicated person,company,or association fails to
pay for any part of the full amount of these charges.

FARBY LANFRAENARE. FEESXAAL. AT FETHESSINERT, REUESA,

By paying with a credit card not issued in China,your bank may convert the total amount paid in China into your home-currency.This conversion is or may
be subject to constant fluctuation between RMB and home currency;the hotel has no control over these conversions.

SIFRFERINE FIEREST, BT SIE AR RTERSD, SR CRgIATHRT IR, FEAEERHEEA.

Breakfast and membership card will not be returned once sold. The total amount includes tax and service charge.

BERSE T SHUSETER. DSHCaniRSES.

Guest Signature/ERES



Trip.com

Trip.com

FTEmSE 1359033385590259
FEFTHHR : 20245F12A11811:22 ( GMT+8)

WK
BiEER
NEIER Global Direct CPG Ltd
EH ki***nw@globaldirectcpg.com
RERMERR

WONG HAU YIN 479-3570074169
WU KITMAN 479-3570074170

i
&4 - &8 202412 H17H REBAE
FYIMZE ZHI096

EREE &8

=E HK$910.00
R\ HK$736.00
#%8 (MasterCard (EFF ) 552343***69) HK$1,646.00

HRIER BB,




Trip.com

Trip.com

Booking No. 1359033385590259
Date of Booking: 11:22, December 11, 2024 (GMT+8)

Receipt

Contact Info

Company name Global Direct CPG Ltd

Email ki***nw@globaldirectcpg.com

Passengers & Ticket Numbers

HAU YIN WONG 479-3570074169
KITMAN WU 479-3570074170
Flights
Hong Kong - Wuxi December 17, 2024 Economy class

Shenzhen Airlines ZH9096

Price Summary Amount
Fare HK$910.00
Taxes & Fees HK$736.00
Total (MasterCard (credit) 552343***69) HK$1,646.00

This receipt is automatically generated.



Trip.com

Trip.com

FTE{mE 1359033535152051
FEFTHER : 2024512H19H08:14 ( GMT+8))

WK
BiEER
NGES Global Direct CPG Ltd
EH ki***nw@globaldirectcpg.com
RERMERR

WONG HAU YIN 160-3481284417
WU KITMAN 160-3481284418

i
tE-&FA 2024%12H19H BER
B ZEMZE CX327

EREE &8

=g HK$928.00
RE HK$478.00
#%8 (MasterCard (EFF ) 552343***69) HK$1,406.00

HRIER BB,




Trip.com

Trip.com

Booking No. 1359033535152051
Date of Booking: 08:14, December 19, 2024 (GMT+8)

Receipt

Contact Info

Company name

Global Direct CPG Ltd

Cathay Pacific CX327

Email ki***nw@globaldirectcpg.com
Passengers & Ticket Numbers
HAU YIN WONG 160-3481284417
KITMAN WU 160-3481284418
Flights
Shanghai - Hong Kong December 19, 2024 Economy class

Price Summary Amount
Fare HK$928.00
Taxes & Fees HK$478.00
Total (MasterCard (credit) 552343***69) HK$1,406.00

This receipt is automatically generated.






