Oversea Travel Expenses Reimbursement Form

Global Direct CPG Ltd

Name: Sabrina Date : JAN 16 2025-FEB 15,2025
Period: From JAN 162025 to FEB 15,2025 Place: redcotton,hongtai,rayshine
Purpose: Visit redcotton,hongtai,Rayshine

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

Date >

EXPENSE_Place >

Feb. 6

Feb.12

JINGJIANG

JINGJIANG

Airfare

Airport tax

Trainfare

Car rental (Taxi)

Parking

Tolls

for Jan.16 - Feb.15 Gasoline

Gasoline

RMB1,078.00

Breakfast

Lunch

Dinner

Drink

Hotel

for Jan.16 - Feb.15 Telephone

Telephone (IDD)

RMB299.40]

Subway (MTR)

Bus

Material

Express fee

Network fee

RMB98.00

Sub-total :I RMB299.40

RMB1,176.00|

Total

Signed :

Approved by:

RMB1,475.40

Sabrina

Total expense (RMB) :

RMB1,475.40

Less advance (RMB) :

Due to company (RMB) :

Due to staff (RMB) :

Management

Date

Date

FEB 15,2025
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DATE:

PLACE:

Global Direct CPG Ltd

Travel Expenses Invoice

JAN 16, 2025-FEB 15, 2025

TOTAL EXPENSE(RMB):GASOLINE:RMB 728.00

BB NO.:

PURPOSE:

FACTORY: REDCOTTON, RAYSHINE, HONGTAI
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Global Direct CPG Ltd

Travel Expenses Invoice
DATE: JAN 16, 2025-FEB 15, 2025 BB NO.:
PLACE: PURPOSE:

TOTAL EXPENSE(RMB):GASOLINE:RMB 350.00 FACTORY: REDCOTTON, RAYSHINE, HONGTAI
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GASOLINE:RMB338+RMB390+RMB350=RMB1,078



https://v3.camscanner.com/user/download

Global Direct CPG Ltd

Travel Expenses Invoice

DATE: JAN 16, 2025-FEB 15, 2025 BB NO.:

PLACE: PURPOSE:

TOTAL EXPENSE(RMB):PHONE:RMB299.40 FACTORY: REDCOTTON, RAYSHINE, HONGTAT
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Telephone Charge:RMB299.4
(from 16-Jan-2025 to 15-Feb-2025)
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Global

Direct CPG Ltd

Travel Expenses Invoice

DATE:  JAN 16, 2025-FEB 15, 2025 BB NO.:
PLACE: PURPOSE:
TOTAL EXPENSE(RMB):WPS FEE 98.00 FACTORY:
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Network fee:RMB98



https://v3.camscanner.com/user/download

