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Global Direct CPG Ltd

Oversea Travel Expenses Reimbursement Form

Name: Kong Hoi Yan (Yan) Date : 24-Feb-25
Period: 18-Feb-2025 To 21-Feb-2025 Place: Hong Kong <> Jingjiang
Purpose: Yan & Cynthia go to Jingjiang Office

Fill in dates and places at the head of each column, and the amount spent below. ATTACH ALL RECEIPTS

Pate >

EXPENSE Place >

15-Feb-25

18-Feb-25

21-Febh-25

Hong Kong

Hong Kong

Hong Kong

Airfare

Airport tax

Trainfare

Car rental (Taxi)

HKD319.50

HKD71.00

Parking

Tolls

Gasoline

Breakfast

Lunch

HKD67.00

Dinner

Drink

Hotel

Telephone (IDD)

Subway (MTR)

Bus

Telephone Card

HKD45.00

Sub-total :

HKD45.00

HKD319.50

HKD138.00

Page 1 ~ Sub-Total :
HKD Total : HKD502.50
RMB Total :

Signed :

Total expense (HK$) :

HKD&02.50

Less advance (HK$) :

Due to company (HK$) :

Due to staff (HK$) :

Check#007064

Date

HKD502.50

24-Feb-25
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Approved by: Date

NG

Management
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QLU”“Y Delifrance Cafe — IA
. Unit 57083, Level 5,
\{énﬂjk' Passenger Terminal Building 1,

HK International &irport, HK
rel 2£8I ’O%o Fax 2261 2675

Bill Ko.: 000~ h073931 31 | Dine In
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A1iPay $67.00
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